
Has the candidate ever 
been a Real Estate 

Officer?

Does the candidate have one year of 
experience in state service performing 
duties in a class comparable in level of 

responsibility to a Management Services 
Technician (Range B), in an assignment 

involving the appraisal, acquisition, sale, 
and asset enhancement of real 

property, and the leasing and asset 
enhancement of commercial space?

This candidate 
may be eligible for 

appointment.

YES
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HIRING GUIDE
REAL ESTATE OFFICER

This candidate is 
most likely not 

eligible for 
appointment.

This candidate 
may be eligible for 

appointment.

Please instruct the 
candidate to bring 

a copy of their 
degree(s) (or 
transcripts)

to the interview.

NO

YES

Did the candidate indicate 
on their application they 

have graduated from 
college and have a 

bachelor’s degree with 
major work in Business 

Administration, Real Estate, 
Marketing, Urban 

Development, Economics?

Additional qualifying experience may be 
substituted for the required education 

on a year by year basis.

Add the experience to their education, 
do they have a total of four years worth 
of combined education and experience?

Does the candidate have two years of technical 
experience in one or a combination of the 
following: (1) appraisal or acquisition work 

involving market value as applied to transfer 
and sale of real property [experience in real 

estate sales or transfers will not be considered 
equivalent to the appraisal or acquisition 
work]; (2) commercial leasing; (3) leased 

facilities program development; (4) 
management of commercial rental properties; 
(5) portfolio management; (6) facility planning; 

or (7) asset enhancement of real property?

NO

YES

NO

NO YES

Did the candidate indicate on 
their application they have an 
associate of arts degree with 

major work in Business 
Administration, Real Estate, 

Marketing, Urban Development, 
Economics?

http://www.dgs.ca.gov/ohr/Resources/Toolkits/HiringToolkit/HiringGuides.aspx
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